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I. General Information and Proposal Submission Requirements 

 

This request for proposals is issued in accordance with the provisions of M.G.L. Chapter 60 § 

2B 

 

1. Proposal  Submission 

 

A. All Proposals must be received in the Town of Tyngsborough Collector, 25 Bryant 

Lane, Tyngsborough, MA 01879 on or before 11:00 A.M. Tuesday, May 3, 2016, 

2016. The clock in the Collector's Office shall be the sole determining factor of time. 

 

B. If, at the time of the scheduled opening, Town Hall is closed due to uncontrolled 

events such as fire, snow, ice, or building evacuation, the opening will be postponed 

until 11:00 a.m. on the next normal business day. Proposals will be accepted until that 

date and time. 

 

C. Each Proposer must submit Two (2) copies of their proposal. 

 

D. Each Proposal MUST be clearly marked on the outside of the envelope "Sealed 

Proposal enclosed, RFP Collection of Delinquent Personal Property Taxes". 

 

E. The submission of a proposal will be construed to mean that the Proposer is fully 

informed as to the extent and character of the services, materials, or equipment 

required and a representation that the Proposer can furnish the services, materials, or 

equipment satisfactorily in complete compliance with the specifications. 

 

2. Required Submittals 

 

All Proposals shall include: 

 

A. A completed Proposal Pricing Sheet. 

B. A completed and signed Proposal Signatures page. 

C. A completed and signed Non-Collusion affidavit. 

D. A completed and signed Affidavit of Compliance. 

E. A completed and signed Attestation of Taxes. 

F. A completed Reference Sheet. 

 

3. Questions Concerning Request for Proposals 

 

Questions concerning this RFP should be directed to the Town of Tyngsborough Collector 

no later than three (3) business days prior to the time and date of the Proposal opening, 
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4. Addenda 

 

If any changes are made to this RFP, an addendum will be sent via e-mail or facsimile to 

all Proposers on record as having picked up the RFP. All addenda must be acknowledged 

on the Proposal Form. Failure to do so may result in rejection of Proposal. 

 

5. Modifications by Proposer 

 

A. A Proposer may correct, modify, or withdraw a proposal by written notice received 

by the Town prior to the time and date set for the proposal opening. Proposal 

modifications must be submitted in a sealed envelope clearly labeled "Modification 

No. _." Each modification must be numbered in sequence, and must reference the 

original RFP. 

 

B.  After the Proposal opening, a Proposer may not change any provision of the Proposal 

in a manner prejudicial to the interests of the Town or fair competition. Minor 

informalities will be waived or the Proposer will be allowed to correct them. If a 

mistake and the intended Proposal are clearly evident on the face of the Proposal 

document, the mistake will be corrected to reflect the intended correct Proposal, and 

the Proposer will be notified in writing; the Proposer may not withdraw the Proposal. 

A Proposer may withdraw a proposal if a mistake is clearly evident on the face of the 

proposal document, but the intended correct proposal is not similarly evident. 

 

7. Cancellation of Request for Proposals 

 
The Town of Tyngsborough may cancel this RFP, or reject in whole or in parts any and all 

proposals, if the Town of Tyngsborough determines that cancellation or rejection serves the 

best interests of the Town. 

 

8. Proposal Pricing 

 

All proposal pricing submitted in response to the RFP must remain firm for thirty 

(30) days following the proposal opening. 

 

9. Signatures for Proposal 

 

Proposals must be signed as follows: 

 

A. If the Proposer is an individual, by her/him personally; 

 

B. If the Proposer is a partnership, by the name of the partnership, followed by the 

signature of each general partner; 
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C. If the Proposer is a corporation, by the authorized officer, whose signature must be 

attested to by the Clerk/Secretary of the corporation and the corporate seal affixed. 

 

II. Purchase Description/Scope of Services 

 

The Town of Tyngsborough Collector is seeking competitive proposals from qualified vendors for 

the collection of delinquent taxes owed to the Town of Tyngsborough.  These taxes may include, 

but not be limited to, Personal Property Bills. 

 

Proposals shall include, but not be limited to, general information about the company, including size 

of the organization, location of offices, hours of operation, years in business, and the state of 

incorporation.  Proposals shall identify staff members that will be assigned to this project, their 

positions, and their qualifications, as well as details regarding the types and amounts of municipal 

monies that they have collected in the past three years.  Proposals shall detail the steps that will be 

taken to collect any delinquent taxes owed to the Town of Tyngsborough once an account is received 

from the Town, including when delinquent accounts will be reported to the three major credit 

bureaus. 

 

Proposers shall have an understanding and experience working under Massachusetts General Laws, 

Chapter 60, § 2B pertaining to the collection of all taxes; (i.e. personal property, real estate, motor 

vehicle excise, department bills, ambulance bills, police and fire alarm bills, and any other 

miscellaneous billings that the Town may need collected).  Proposers shall agree to perform all 

work in accordance with the applicable provisions of the Federal Fair Debt Collection Practices Act, 

as well as all state and local laws, including proof of bonding in accordance with Massachusetts 

General Laws, Chapter 60, § 2B. 

 
Proposer shall guarantee the confidentiality, security and safety of all files and documents, including 

electric ones. 

 

Proposer shall provide samples of the following documents in their Proposal: 

 

• Sample letter that is sent to delinquent tax payers. 

• Weekly turnover reports 

• Weekly itemized statement of taxes, interest and charges collected 

• Receivables Report, showing the accounts, amounts billed and current balances due. The 

amount owed to the Town and the Vendor shall be clearly delineated and this separation 

will be clearly maintained in the Vendor's data system and reports provided to the Town. 

 

EXAMPLE: 

Acknowledge Report  

Gross Remittance Report 
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Cancellation Report 

Status Report 

Collection Activity Report 

 

Proposers shall compile, at a minimum, the following data on a delinquent account: 

 

• Name 

• Address 

• Home and/or Work Telephone Number 

• Place of Employment 

 

In the interest of confidentiality, this information collected shall not be disclosed to any other party. 

 
Proposer shall turn over the gross proceeds to the Town of Tyngsborough weekly and then bill the 

Town for their fee on a monthly basis. 

 

Proposer's shall have the ability and the experience in performing Skip Tracing and shall report to 

the credit bureaus any non-compliance of a Town of Tyngsborough delinquent tax account. 

 

Proposers shall provide the Town with a toll-free number if not located in the immediate area. 

 

III. References 

 

Proposers must submit, using the reference sheet supplied with this proposal package, a complete 

list of all jobs performed in the past two (2) years that are similar in size and scope to this 

project, with contact names and telephone numbers. 

 

IV. Rule for Award 

 

1. The contract will be awarded to the responsive and responsible Proposer offering the 

lowest total price for all required services. 

 

2. The contract will be awarded within thirty (30) days after the proposal opening. The time 

for award may be extended for up to 30 additional days by mutual agreement between the 

Town and the apparent lowest responsive and responsible Proposer (or, for a contract 

requiring payment to the Town, the apparent highest responsive and responsible Proposer). 

 

V. Insurance Requirements 

 

1. Contractor's Public Liability and Property Damage Insurance. 
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Contractor's liability insurance shall be purchased and maintained by the Contractor to 

protect him from claims for damages because of bodily injury, including death, and 

from claims for damages, other than to the work itself, to property which may arise out 

of or result from the Contractor's operation under this agreement, whether such 

operations be by himself or by any or anyone directly or indirectly employed by any of 

them. The insurance shall name the Town of Tyngsborough as an additional 

insured and shall be written for not less than $500,000 each person, $1,000,000 each 

occurrence for bodily injury, and $500,000 each occurrence, $1,000,000 aggregate for 

property damage, or such amount as required by law, whichever is greater, and shall 

include contractual liability applicable to the Contractor's obligations. 

Coverage must include the following: Premises/ Operations, Elevators and Hoists, 

Independent Contractors, Contractual Liability Assumed Under this Contract, 

·Products/completed operations, Broad Form Property Coverage, and Personal 

Injury. 

 

2. Workmen’s Compensation Insurance. 

 

Workmen’s Compensation Insurance must be provided at the Contractor's expense in 

accordance with the provisions of M.G.L. Chapter 149, § 34A. The Contractor shall, before 

commencing performance of this  Contract,  provide by insurance  for the payment of 

compensation and the furnishing of other  benefits under M.G.L. Chapter 152, § 25C, as 

amended, to all persons to be employed under the Contract, and the Contractor shall 

continue such insurance in full force and effect during the term of this Contract. Proof of 

compliance with the aforesaid stipulations shall be furnished to the Town's Collector when 

requested and by submitting two copies of a properly endorsed insurance certificate issued 

by a company authorized to write Workmen's Compensation Insurance policies in the 

Commonwealth of Massachusetts. Any cancellation of such insurance whether by the 

insurer or by the insured shall not be valid unless written notice thereof is given by the party 

proposing cancellation to the other party and the Collector at least fifteen (15) days prior to 

the intended effective date thereof, which date shall be expressed in said notice. 

 

3. Vehicle Liability Insurance 

 

The Contractor shall take out and maintain at his own expense during the life of this 

Contract vehicle liability insurance.  The insurance shall name the Town of Tyngsborough 

as an additional insured and shall be written for not less than $500,000 each person, 

$1,000,000 each occurrence for bodily injury, and $500,000 each occurrence, 

$1,000,000 aggregate for property damage, or such amount as required by law, whichever is 

greater, and shall include contractual liability applicable to the Contractor's obligations.  

Coverage must include the following: Owned Vehicles, Leased Vehicles, Hired Vehicles, 

Non-Owned Vehicles 

 

4. Certificates of Insurance 
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The Contractor shall deposit with the Town Certificates of Insurance for the coverage 
required by this Article XI, in form and substance satisfactory to the Town, and shall 

deliver to the Town new policies and certificates thereof for any insurance about to expire 

at least ten (10) days before such expiration. All such insurance policies shall contain an 

endorsement requiring thirty (30) days written notice to the Town prior to cancellation of 

change in coverage, scope or amount of any such policy or policies. Compliance by the 

Contractor with the insurance requirement, however, shall not relieve the Contractor from 

liability under the indemnity provisions. 

 

5. Indemnification 

 

The vendor agrees to indemnify the Town of Tyngsborough, its successors, agents, 

servants, employees, or assigns against any and all claims for loss, liability, or damage 

arising out of or in connection with the work done or to be performed and in connection 

with or arising out of the acts or negligent omissions of the Vendor's employees, whether 

negligent or intentional, foreseeable or unforeseeable, within or without the scope of his 

employment, while said employees are upon, entering, or leaving the premises upon which 

this agreement is being performed. 

 

VII. Equal Opportunity Compliance 

 
The Vendor shall carry out the obligations of this Contract in compliance with all of the 

requirements imposed by or pursuant to Federal, State, and local ordinances, statutes, rules, 

and regulations prohibiting discrimination in employment, including, but not limited to, Title 

VII of the Civil Rights Act of 1964; the Age Discrimination in Employment Act of 1967; 

Section 504 of the Rehabilitation Act of 1973, and M.G.L. c. 151B, Massachusetts Executive 

Order 74, as amended by Executive Orders 116, 143, and 227, and any other executive orders, 

rules, regulations, and requirements relating thereto enacted by the Commonwealth of 

Massachusetts as they may from time to time be amended. The Vendor shall not discriminate 

against any qualified employee or applicant for employment because of race, color, national 

origin, ancestry, age, sex, religion, physical or mental handicap, or sexual orientation. 

 

IX. Specimen Contract 

 

A specimen contract is included in this proposal package; this contract is included as a fair 

representation of the contract under which the Successful Proposer will work. Please notice 

that the Contract Agreement incorporates by reference all the terms, specifications, and 

conditions of the proposal. 
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PRICE PROPOSAL 

 

Having fully examined, read, and in understanding of the specifications for this job and being familiar 

with all of the conditions surrounding the proposed work, including any addenda for which receipt of  is 

acknowledged below, the undersigned proposes to complete all work as specified in this request for 

proposal for the price stated below: 

 

 

 

 

AGENCY FEE PER ACCOUNT (%):  

 

 

  
TOTAL PRICE WRITTEN IN WORDS: 

 

 

 

 

Company Information: 

 
Name     

Address    

  
 

Telephone 

Fax 

 

 

This bid includes addenda numbered:   
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PROPOSAL SIGNATURES PAGE 

 

 

Signature for Individual 

 

 

 

   
Name of Company Telephone Number 

 

 

 

   
Name and Title of Individual Authorized to Sign Fax Number 

 

 

 

   
Signature e-mail Address 

 

 

 

  
Date 

 

 

Signature for Partnerships (must be signed by ALL general partners) 

 

 

   
Name of Partnership Date 

 

   
Name and Title of Partner Signature 

 

   
Name and Title of Partner Signature 

 

   
Name and Title of Partner Signature 

 

   
Telephone Number of Company Offices Fax Number of Company Offices 

Use additional sheet it necessary 
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Signatures for Corporation 

 

 

 

   
Name of Corporation Date 

 

 

 

   
Name and Title of Duly Authorized Company 

Officer 

Signature 

 

Corporate Seal (affix below) 

 

  
Telephone Number 

 

 

  
Fax Number 

 

 

 

  
e-m ail Address 

 

 

  
Signature of Clerk 

 

Please furnish the following additional information: 

Incorporated in what state?     

President: 

 

Treasurer: 

 

Secretary: 
 

If you are a foreign (out of state) corporation, are you registered with the Secretary of the 

Commonwealth in accordance with the provisions of -M.G.L. Chapter 156D § 15.03? 

  
 

If you are selected for this work, you are required, under M.G.L. Chapter 30 §391, to obtain 

from the Secretary of State, Foreign Corporation Section, a certificate stating that your 

corporation is registered, and to furnish said certificate to the Town of Tyngsborough  

before award. 
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NON-COLLUSION   AFFIDAVIT 

 

 

The undersigned certifies under penalties of perjury that this proposal has been made and 

submitted in good faith and without collusion or fraud with any other person. As used in. 

this certification, the word "person" shall mean any natural person, business, partnership, 

corporation, union, committee, club, or other organization, entity, or group of 

individuals. 

 

 

 

 

 

 

  
Signature of individual submitting proposal 

 

 

 

 

 

  
Name of Company 



Town of Tyngsborough RFP Collection of Delinquent Taxes 2016 

13 
 

AFFIDAVIT  OF COMPLIANCE 

 

 

   Massachusetts Corporation 

 

   Foreign Corporation 

 

   Non-Profit Corporation 

 

   Partnership 

 

   Sole Proprietorship * 

 

Name of Corporation _ 

Address 

  
 

 

As President; or authorized company officer, of the above named corporation, I do 

hereby certify that the above named corporation has filed with the State Secretary  all  

certificates  and  annual  reports  required  by  M.G.L.  Chapter156B 

§109 and by Chapter 181 §4 

 

Signed    under     the     penalties     of    perjury     this day     of 

   
 

 

 

  
Signature and Title of Authorized Company Officer Corporate 

Seal (affix below): 

 

 

 

 

 

 

 

*If a sole proprietorship, you must indicate your status as a sole proprietorship; the person signing this 

proposal shall be deemed to be the sole proprietor and legal entity for the purposed of this proposal and 

contract. 
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ATTESTATION OF TAXES 

 

 

 

 

Any person failing to sign the Attestation of Taxes shall not be allowed to obtain, renew, 

or extend a license, permit, or public contract. 

 

Pursuant to M.G.L. Chapter 62C, §49A, I hereby certify, under the penalties of perjury, 

that, to the best of my knowledge and belief, I am in compliance with all the laws of the 

Commonwealth relating to taxes, reporting of employees and contractors, and 

withholding and remitting child support. 

 

 

 

 

 

  
Signature and Title of Authorized Company Officer 

 

 

 

  
Date 

 

 

Corporate Seal (affix below): 
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REFERENCE SHEET 

 

 

 

Proposers must submit, on this form or additional sheets if necessary, a list of references as 

described in these proposal documents. 

 

 

Project Location Contact Person Telephone Number 
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LEGAL NOTICE PUBLISHED FOR THIS RFP 

 

TOWN OF 

TYNGSBOROUGH  

COLLECTOR'S OFFICE 

REQUEST FOR 

PROPOSALS 

 

The Town of Tyngsborough, Massachusetts, acting through its Town Administrator and its 

Collector, will receive proposals for: 

 

RFP Collection of Delinquent Personal Property Taxes 

 

Proposal procedures will be in accordance with the latest edition of M.G.L. Chapter 60 § 

2B. Said proposals will be addressed to the Tax Collector, Town Hall, 25 Bryant Lane, 

Tyngsborough, MA 01879. These proposals will be received until 11:00 A.M. Tuesday, May 3, 

2016. Any proposal received after the specified time will not be accepted. All proposals will be 

submitted in a sealed envelope clearly marked "PROPOSAL ENCLOSED RFP Collection of 

Delinquent Taxes". All Proposers may obtain the RFP package during normal business hours at the 

Collector's Office after 8:30 a.m. on Tuesday, April 19, 2016. 

 

 The Town of Tyngsborough Collector reserves the right to accept or reject any or all proposals. 

Proposals shall be valid for 30 business days after the proposal receipt date. Also reserved is the right to 

reject, for cause, any proposal in part or whole, if it is judged by the Collector that the best interests of the 

Town will be served thereby. Attention is called to the "Equal Opportunity Clause" and the standard 

Federal Equal Employment Opportunity Construction contract specifications. All Proposers will receive 

consideration without regard to race, color, creed, age, sex, religion, or national origin. 

 

******************************* ************************************** 

 



 

SPECIMEN CONTRACT 
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  STANDARD GENERAL CONTRACT FOR 

PROFESSIONAL SERVICES 

 

Agreement effective the ______day of _____________ 20____by and between the TOWN OF WESTFORD, 

55 Main Street, Westford, MA 01886, a duly existing municipal corporation in the Commonwealth of 

Massachusetts, through its duly elected Board of Selectmen or its Town Manager as signed below, with no 

personal liability to themselves hereinafter referred to as the "Town" and (name & address) 

________________________________________________________________________________________

_____________________ hereinafter referred to as the "Contractor". 

   

RECITALS 

 

WHEREAS the Contractor will furnish the Town with PROFESSIONAL SERVICES and; 

 

WHEREAS the Town desires to obtain such Professional Services from the Contractor in a timely manner and; 

 

WHEREAS it was one of the conditions of the award of this contract that a formal Contract should be 

executed, by the Contractor and Town, evidencing the terms and conditions for the award. 

 

NOW THEREFORE in consideration of the mutual covenants contained herein the parties agree as follows: 

 

ARTICLE I: Contractor shall furnish Town with: _____________________________________________ 

 ____________________________________________________________________________________ 

 

subject to and in compliance with all conditions, covenants, stipulations, terms and provisions contained in the 

specifications, instructions to bidders and related documents, which if attached hereto are shown as lettered 

Exhibit(s) ______ _______ _______ and which are incorporated herein by reference, (the “Contract”) for the 

sum equal to the aggregate purchase price of that described above to be furnished by Contractor at the prices 

and rates specified in the proposal, which if also attached hereto is shown as Exhibit ________ and which is 

incorporated herein by reference.  The total contract price is not to exceed: ______________________. 

 

ARTICLE II: Contractor shall commence the performance of this contract within _____ days of receiving 

written notice to proceed and shall have completed the work on or before ________days after notice was 

received.  All provisions related to time of completion of the work are of the essence. 

 

ARTICLE III:  Reliance by Town - Contractor covenants and agrees to faithfully perform all of its obligations 

under this Contract and the incorporated documents hereto.  Said performance shall be in a professional and 

workmanlike manner and in accordance with the standard of care and conduct that is generally acceptable in 

the business or profession.  It is understood and agreed that the Contractor employees persons skilled in the 

disciplines necessary to perform the work agreed to be performed by it under this contract and that the Town 

relies upon the skill of such employees to do and perform the work in a skillful manner and that the Contractor 

agrees to perform such work.  Acceptance by the Town of the work performed does not operate as a release of 

the Contractor from its responsibility.  It is further understood and agreed that the Contractor’s responsibility 

shall extend to all work and services required to be performed under this Contract.  

 

ARTICLE IV: In addition to any other warrantees or guarantees in any documents incorporated herein by 

reference, Contractor warrants that what is being provided, described above in Article I, as the subject matter 

of this Contract, is fit for the use or purpose intended.  Contractor further certifies the suitability, 

professionalism and capability of all individuals employed to furnish any services specified in Article I above. 
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ARTICLE V:  The Contractor shall purchase and maintain such insurance as will protect it from claims which 

arise out of or result from the Contractor’s operations under the contract, whether such operations be by itself 

or by any subcontractor or anyone directly or indirectly employed by any of them.  The insurance required shall 

be with a company authorized to do business in the Commonwealth of Massachusetts and satisfactory to the 

Town, and shall be written for limits of the liability satisfactory to the Town, and shall include insurance in the 

following amounts: 

 

  GENERAL LIABILITY- $1,000,000 MINIMUM 

  UMBRELLA - $1,000,000 MINIMUM 

WORKER’S COMPENSATION - per statutory requirements 

 

Other if   Automobile Liability insurance: $  each person 

Applicable:      $  each accident 

   Property:    $ 

 

 

Certificates of Insurance acceptable to the Town, naming the Town of Westford as an additional insured, shall 

be submitted to the Town simultaneously with the execution of the Contract.   

 

ARTICLE VI: The Town has waived the cost of the building permits if required for this project.  All permits 

must still be obtained by the appropriate Contractors as normally required. 

 

ARTICLE VII:   This project is Tax Exempt. The tax exemption number will be furnished to the General 

Contractor by the Owner after award of the Contract. 

 

ARTICLE  VIII: Non-Collusion-The Contractor declares that, as of the date of this Contract, no Town official, 

either directly or indirectly, has a financial interest in this Contract, and furthermore, the Contractor pledges 

that it shall notify the Town in writing should any Town official acquire, either directly or indirectly, a 

financial interest in this Contract.  The Contractor further declares that, as of the date of this Contract, it has not 

given or donated or promised to donate, either directly or indirectly, to any Town  official or employee or to 

anyone else, for his/her benefit, any sum of money or other  thing of value for aid or assistance in obtaining this 

Contract.  The Contractor pledges that neither it nor any other officer, agent or employee of the Contractor 

shall give or donate or promise to give or donate, either directly or indirectly, to any Town official or employee 

or to anyone else, for his/her value, for aid of assistance in obtaining any Contract with the town. 

 

ARTICLE IX: Termination/Right to Stop Work - The Town may terminate this Contract if  (a) any material 

misrepresentation is made by the Contractor;  (b) any failure by the Contractor to perform any of its obligations 

under this Contract, including but not limited to, the following: (i) failure to commence performance of  this 

Contract at time specified due to a reason or circumstance within the Contractor’s reasonable control; (ii) 

failure to perform this contract with sufficient personnel and equipment or with sufficient material to ensure the 

completion of  this Contract within the specified time due to a reason or circumstance within the Contractor’s 

reasonable control; (iii) failure to perform this Contract in a manner reasonably satisfactory to the Town; (iv) 

failure to promptly re-perform, within reasonable time, the services that were rejected by the Town as 

erroneous or unsatisfactory; (v) discontinuance of the services for reasons not beyond the Contractor’s 

reasonable control; (vi) failure to comply with a material term of this contract; and, (vii) any other acts 

specifically and expressly stated in this contract as constituting a basis for termination of this contract. 

 

The Town may order the Contractor in writing to suspend, delay, or interrupt all or any part of the work for 

such a period of time as it may determine to be appropriate for the convenience of the Town.  The Town may 

terminate this Contract at any time, with or without cause, upon thirty (30) days written notice to the other 
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party, sent by certified mail, to the usual place of business of the other party. 

 

ARTICLE X:  Damages - From any sums due to the Contractor for performance of this contract, the Town may 

keep for its own the whole or any part of the amount for expenses, losses and damages incurred by the Town as 

a consequence of the need to hire a third party to perform the work required by this contract, including the cost 

of labor and equipment as a result of any event of default, failure, omission or mistake of the Contractor in 

performing the work as provided in this Contract. 

 

It is further agreed by the Contractor that, in the event the Town is sued in a court of law or equity, or demand 

is made upon the Town for payment of any damages arising out of the Contractor’s performance or non-

performance of this Contract, then the Contractor, without reservation, shall indemnify and hold harmless the 

Town against any and all claims arising out of the Contractor’s performance or non-performance of the 

Agreement. 

 

ARTICLE XI: Confidentiality: The Contractor shall treat as confidential any personal or confidential 

information obtained from the Town during the negotiation of, or pursuant to, this Agreement and shall not 

divulge such information to any person (except to such Contractor's own employees or consultants who need to 

know the same) without the Town's prior written consent provided that this clause shall not extend to 

information which is already public  or becomes so at a future date (otherwise than as a result of a breach of 

this clause) . The Contractor shall ensure that its employees and consultants are aware of and comply with this 

clause. 

 

ARTICLE XII:  Governing Ordinances and Laws - This contract is made subject to and shall be construed in 

accordance with the laws of the Commonwealth of Massachusetts and the By-laws of the Town of Westford 

and if any such clause thereof does not conform to such Laws or Bylaws, such clause shall be void (the 

remainder of this Contract shall not be affected) and such Laws or By-laws shall be operative in lieu thereof. 

 

ARTICLE XIII:   Equal Opportunity - The Contractor, in the performance of all work under this contract, will 

not discriminate on the grounds of race, color, sex, age, religious creed, disability, national origin or ancestry, 

sexual orientation, marital status, family status, military status, or source of income in the employment 

practices or in the selection or retention of subcontractors, and in the procurement of materials and rental of 

equipment.  The Town may cancel, terminate or suspend the contract in whole or in part for any violation of 

this Article. 

 

ARTICLE XIV.   Assignability -    The Contractor shall not assign, sell, subcontract or transfer any interest in 

this contract without prior written consent of the Town. 

 

ARTICLE XV.   Notice -     Any notice to be given by either party to the other shall be deemed duly given if 

mailed, via certified mail, return receipt requested, as follows: 

 

 

 In the case of the Town to:  

Jodi Ross, Town Manager 55 Main Street Westford, MA 01886 

 

 

 In the case of the Contractor to: 
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ARTICLE XVI.   Amendments -    This contract represents the entire agreement between the parties and the 

terms of this contract may not be altered or amended except in writing and signed by the parties with the same 

formalities as the initial Contract. 

 

ARTICLE XVII.   Severability -     If any provision of this Contract or any portion of such provision shall be 

held invalid or illegal, than the remainder of this Contract or the remainder of such provision shall not be 

affected thereby. 

 

ARTICLE XVIII.   Interpretation of Specifications and Contract Requirements -     A decision of interpretation 

of the specifications, approval of equipment, material or any other approval, or progress of the work by the 

Contractor, shall be made promptly and, in any event, no later than thirty days after the written submission for 

decision by the Town, but if such decision requires extended investigation and study, the Town shall, within 

thirty days after the receipt of the submission, give the party making the submission written notice of the 

reasons why the decision cannot be made within the thirty day period and the date by which the decision will 

be made. 

 

ARTICLE XIX.  Indemnification -  The Contractor shall defend, indemnify and hold harmless 

the Town and its officers, agents, and all employees from and against claims arising directly or 

indirectly from the contract.  Contractor shall be solely responsible for all local taxes or 

contributions imposed or required under the Social Security, Workers' Compensation, and 

income tax laws.  Further, the Contractor shall defend, indemnify and hold harmless the Town 

with respect to any damages, expenses, or claims arising from or in connection with any of the 

work performed or to be performed under this Agreement.  This shall not be construed as a 

limitation of the Contractor's liability under the Agreement or as otherwise provided by law. 
 

ARTICLE XX:  The Town agrees to faithfully pay the Contractor, when due and payable, and under the terms 

of all such incorporated documents and instruments to this Contract, all such contracted sums, subject to the 

provisions of Article X. 

 

ARTICLE XXI -  COMPLIANCE – M.G.L. Chapter 62C, §49A 

 

Prior to the issuance of the Contract, ____________________________________. shall attest under the 

penalties of perjury that it is in compliance with all the laws of the Commonwealth of Massachusetts relating to 

taxes.  This statement is required in accordance with Massachusetts General Law c.62C, Section 49A.    

 

Pursuant to M.G.L. c.62C, § 49A, I certify under the penalties of perjury that I, to the best of my best 

knowledge and belief, have filed all state tax returns and paid all state taxes, reported all employees and 

contractors, and withheld and remitted child support, as required by law. 

 

       (NAME OF COMPANY) 

__________________________           

Social Security Number or Federal   

Identification Number    

       By________________________   

       Corporation Officer or Authorized 
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IN WITNESS WHEREOF, the parties hereto have set their hand and seals to this Agreement on the 

________ day of __________, 20___. 

 

Availability of Funds:                                Town of Westford by its 

                                                                   Board of Selectmen or Town Manager  

_____________________                          Date of Board Vote (if any) __________ 

Town Accountant 

______________________________ 

______________________________ 

                  ______________________________ 

                                                                   ______________________________ 

      ______________________________ 

                                          

Contractor: 

 

_____________________                         ____________________________ 

Witness                                                      Signature 

 

                                                                              ____________________________ 

                                                                 Print 

 

                                                       ____________________________ 

             Title 

 

      Corporate Seal                                                                  

 

 


